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City  and  County  of  San  Francisco 


Civil  Service  Commission 


LAY-OFF 

ISSUES 


DOCUMENTS  DEPT. 

APR  7 1988 


SAN  FRANCISCO 


AND 

ANSWERS 


Number:  1 

Date;  March  31, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Conriission  Rule  32-Lay-Off  and  Involuntary  Leave. 


ISSUE:  In  the  event  of  a tie  in  seniority,  Civil  Service  Commission  Rule  32  provides  a 


mechanism  for  breaking  ties  including  the  use  of  rank  and  whether  the 
appointment  was  made  from  a Promotive  (P)  or  Entrance  (E)  eligible  list,  but  is 
silent  on  how  a combined  Promotive  & Entrance  list  is  applied.  How  is  a 
Combined  Promotive  and  Entrance  list  (CPE)  used  as  a tie-brerdcing  device? 


ANSWER:  Consistent  with  Rule  10,  Section  10.02,  in  the  event  of  a tie  in  seniority. 


seniority  of  civil  service  appointees  will  be  determined  by  rank  on  the  eligible 
list.  In  determining  rank,  earlier  eligible  lists  have  priority  over  later  eligible 
lists;  Promotive  lists  have  priority  over  Combined  Promotive  and  Entrance 
lists;  Combined  Entrance  and  Promotive  lists  have  priority  over  Entrance  lists. 
Therefore,  the  order  of  determining  rank  on  an  eligible  list  shall  be  as  follows 
with  earlier  lists  having  priority  over  later  lists  within  each  category: 

A.  Promotive  (P) 

B.  Combined  Promotive  and  Entrance  (CPE) 

C.  Entrance  (E) 


NOTE:  For  combined  promotive  and  entrance  lists,  it  does  not  matter  whether 
an  employee  took  an  examination  on  an  entrance  or  promotive  basis;  rank  on 
the  list  will  be  the  determining  factor  for  the  purpose  of  calculating  seniority. 


Applies  to  Section  32.02.E.  See  also  Civil  Service  Commission  Rule  10  - 
Eligible  Lists. 
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Date:  March  31, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Coirmission  Rule  32-Lay-Off  and  Involuntary  Leave. 


ISSUE:  If  there  is  a requirement  for  serving  a probationary  period  upon  reinstatement 


following  lay-off  and  the  length  of  the  probationary  period  has  increased  since 
the  employee  left  the  previous  appointment,  what  is  the  length  of  the  new 
probationary  period  in  the  class  in  which  reinstated? 


ANSWER:  An  employee  who  is  reinstated  following  lay-off  serves  in  the  class  in  which 


reinstated  a probationary  period  of  the  same  length  as  the  original,  shorter 
probationary  period  . 

Consistent  with  Rule  16,  Section  16.03(B),  the  appointing  officer  may  credit,  as 
time  served  toward  the  completion  of  the  probationary  period,  prior  permanent 
appointment  in  the  same  class,  not  to  exceed  the  total  length  of  the  period(s)  of 
appointment  up  to  a maximum  credit  of  one-half  (1/2)  of  the  required  length  of 
the  probationary  period. 


Applies  to  Sections  32.08(D),  32.09(C),  and  32.10(C)(2).  See  also  Civil  Service 
Commission  Rule  16  - Probationary  Period. 
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Number:  3 

Date:  March  31, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Conmission  Rule  32-Lay-Off  and  Involuntary  Leave. 


ISSUES:  1.  What  is  meant  by  the  term  "Temporary”  in  Section  32.02(F)? 

2.  Is  time  served  as  a non-civil  service  (NCS)  appointee  used  in  the 

calculation  of  seniority  for  non-civil  service  (NCS)  and  limited  tenure  (LT) 
employees? 


ANSWER:  1.  The  term  "Temporary"  used  in  Section  32.02(F)  refers  to  "temporary  civil 
service"  (TCS),  i.e.,  temporary  certified  from  a civil  service  list. 

2.  When  calculating  seniority  for  current  NCS  or  LT  employees  in  a class, 
prior  service  within  the  class  as  a NCS  employee  is  not  used  in  determining 
seniority.  However,  prior  service  in  a class  as  a TCS  or  LT  employee  will 
be  combined  with  current  NCS  or  LT  service  for  the  purpose  of  calculating- 
seniority  in  the  class  as  long  as  the  service  in  the  class  and  department  has 
been  continuous. 


EXAMPLE: 


PRIOR  STATUS 


CURRENT  STATUS  SENIORITY  IN  CLASS 


CLASS  DEPT.  NCS  TCS  LT  NCS  TOTAL 

1404  A 4 M0.14  MO.  12  MO. 2 MO.|  = 18  MO. 

SENIORITY 


PRIOR  STATUS 


CURRENT  STATUS  SENIORITY  IN  CLASS 


CLASS  DEPT.  TCS  NCS  LT 

1404  A i 4 MO.l  2 MO.  112  MO.l 


SENIORITY 


TOTAL 
16  MO. 


Applies  to  section  32.02(F) 
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Number;  4 

Date:  March  31, 1988 


AND 


ANSWERS 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  How  are  lay-offs  effected  in  those  classes  which  in  the  past  did  not  require 


special  licenses  or  certificates  but  which  are  now  required  as  a condition  of 
employment? 


ANSWER:  For  those  classes  which  currently  require  a special  license  or  certificate,  but  in 


the  past  did  not,  seniority  in  the  class  and  department  shall  be  the  determining 
factor  for  lay-off  as  long  as  the  more  senior  employee  can  perform  the  duties 
of  the  less  senior  employee.  In  the  event  that  a more  senior  employee  is  unable 
to  perform  the  duties  of  the  less  senior  employee  because  the  more  senior 
employee  does  not  possess  the  required  license  or  certificate,  a request  for 
exception  to  the  order  of  lay-off  must  be  submitted  to  the  Civil  Service 
Commission  as  provided  under  Rule  32,  Section  32.05. 


Applies  to  section  32.04  - Order  of  Lay-Off.  See  also  Rule  32,  Section  32.05. 
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Number:  5 

Date:  March  31, 1988 


'Lay-Off  Issues  and  Answers"  Is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 


ISSUE:  Does  an  employee  who  has  accepted  a promotive  or  entrance  appointment  in 

another  class  have  reinstatement  rights  following  lay-off  if  the  employee  did 
not  complete  the  probationary  period  in  the  former  class? 


ANSWER:  Consistent  with  the  general  principle  in  the  Civil  Service  Commission  Rules 
governing  reinstatement  rights  to  a position  in  a class,  an  employee  who 
accepts  an  appointment  in  another  class,  and  has  not  completed  the 
probationary  period  in  the  former  class,  does  not  have  reinstatement  rights. 
However,  Section  32.09(B)  provides  that  the  Civil  Service  Commission  may 
order  that  appointees  in  higher  classes  in  a class  series  be  deemed  promotive 
for  lay-off  purposes  and  that  the  employee  may  be  reinstated  to  a lower  class 
in  the  occupational  series. 


Applies  to  Sections  32.09.  See  also  Civil  Service  Commission  Rule  13  - 
Reinstatement  and  Reappointment. 
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Number:  6 

Date;  March  31, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  1.  What  is  the  seniority  date  for  an  employee  certified  to  a position  from  a 


part-time  list  who  was  later  certified  from  a full-time  list  to  a full-time 
position? 

2.  What  is  the  seniority  date  for  an  employee  who  was  advanced  from  a 
part-time  position  to  a full-time  position  under  Civil  Service  Commission 
Rule  14? 


ANSWER:  When  calculating  seniority  for  an  employee  who  was  part-time  and  who  was 


later  certified  from  a list  or  advanced  to  a full-time  position  in  the  same  class 
and  department  the  seniority  date  of  the  original  appointment  shall  be  used  for 
determining  seniority  in  the  class. 


Applies  to  Sections  32.02(A)(1).  See  also  Civil  Service  Commission  Rule  14  - 
Part-time  and  As  Needed  Employment. 
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Number:  7 
Date:  April  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Conmission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  Can  a permanent  or  probationary  employee  be  laid  off  before  a limited-tenure, 

non  civil  service  or  exempt  employee? 


ANSWER:  No.  Lay-offs  under  Civil  Service  Commission  Rules  are  ordinarily  effected  by 
inverse  seniority.  However,  under  certain  circumstances,  employees  may 
volunteer  to  be  laid  off  regardless  of  their  seniority.  Civil  Service  Commission 
Rules  also  require  that  layoffs,  including  voluntary  lay-offs,  be  done  by  status 
in  a class  in  a department  in  the  following  order:  first,  non-eivil  service; 
second,  limited  tenure;  third,  temporary  (from  an  eligible  list);  fourth, 
probationary;  and  last,  permanent.  All  employees  in  each  status  must  be  laid 
off  prior  to  effecting  lay-offs  in  the  next  status,  i.e., 

(1)  all  non-civil  service  employees  in  the  class  must  be  laid  off  before  any 
limited  tenure  employees  in  the  class  are  laid  off; 

(2)  all  limited  tenure  employees  in  the  class  must  be  laid  off  prior  to  the  lay-off 
of  any  temporary  employees  in  the  class; 

(3)  all  temporary  employees  in  the  class  must  be  laid  off  prior  to  the  lay-off  of 
any  probationary  employees  in  the  class; 

(4)  all  probationary  employees  in  the  class  must  be  laid  off  prior  to  the  lay-off 
of  any  permanent  employees  in  the  class. 

Accordingly,  requests  to  be  laid-off  may  be  approved  by  employment  status 
only.  In  other  words,  approval  cannot  be  granted  to  limited  tenure  employees 
who  elect  to  be  laid  off  when  there  are  non-civil  service  employees  in  the  same 
class;  approval  for  temporary  employees  cannot  be  granted  when  there  are 
limited  tenure  employees  in  the  class,  etc. 


Applies  to  section  32.04. 


City  and  County  of  San  Francisco 


Civil  Service  Commission 


LAY-OFF 

ISSUES 

AND 

ANSWERS 


DOCUMHi'j  1 3 DEPT. 

APR  1 5 198S 

SAW  Flk/-\N»-,ioyO 
iwi  jr.  ' »iK^ 


Number:  8 
Date:  April  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  How  is  seniority  calculated  for  an  employee  who  has  been  granted  a disability 

transfer  from  one  class  and  department  to  another  class  in  the  same  or 
different  department? 


ANSWER:  Employees  who  transfer  due  to  disability  under  the  provisions  of  Civil  Service 
Commission  Rule  20,  Section  20.03,  carry  into  the  new  class  all  seniority  from 
the  former  class. 


Example: 


Prior  Appointment 

New  Appointment 

- Same  Department 

DEPT. 

CLASS 

SENIORITY 

DEPT.  CLASS 

SENIORITY  TOTAL  SENIORITY 

A 

9163 

|10  yrs.| 

B 9110 

SENIORITY 

1 2 yrs.  1 = 12  yrs. 

Prior  Appointment 

New  Appointment 

- Same  Department 

DEPT. 

CLASS 

SENIORITY 

DEPT.  CLASS 

SENIORITY  TOTAL  SENIORITY 

A 

9163 

|10  \ 

A 9110 

1 2 yrs.|  = 12  yrs. 

SENIORITY 


Applies  to  Section  32.02(A)(1).  See  also  Civil  Serivce  Rule  11  - Certification 
of  Eligible  and  Rule  20  - Transfers. 
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Number:  8 
Date:  April  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  How  is  seniority  calculated  for  an  employee  who  has  been  granted  a disability 

transfer  from  one  class  to  another  class  in  the  same  or  different  department? 


ANSWER:  Employees  who  transfer  due  to  disability  under  the  provisions  of  Civil  Service 
Commission  Rule  20,  Section  20.03,  carry  into  the  new  class  all  seniority  from 
the  former  class. 


EXAMPLE: 


Prior  Appointment 


New  Appointment  - Different  Department 


DEPT.  CLASS  SENIORITY  DEPT.  CLASS  SENIORITY  TOTAL  SENIORITY 

A 9163  lOyrs.  B 9110  2 yrs.  12  yrs. 


Prior  Appointment  New  Appointment  - Same  Department 


DEPT. 

CLASS 

SENIORITY 

DEPT. 

CLASS 

SENIORITY 

TOTAL  SENIORITY 

A 

9163 

10  yrs. 

A 

9110 

2 yrs. 

12  yrs. 

Applies  to  Section  32.02(A)(1). 

See  also  Civil  Serivce  Rule  11  - Certification  of  Eligible  and 
Rule  20  - Transfers. 
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Number:  9 
Date:  April  13, 1988 


'Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Coimiission  Rule  32-Lay-Off  and  Involuntary  Leave. 


ISSUE:  What  is  an  ’’Occupational  Series”  as  used  in  Civil  Ser  vice  Commission  Rule 

32,  Section  32.09  (A)(4)? 


ANSWER:  Consistent  with  Rule  7,  Section  7.02,  classes  which  perform  the  same  kind 

of  work  but  differ  in  the  level  of  responsibility  comprise  an  occupational 
series. 


EXAMPLES: 


5263  Planner  V 
5282  Planner  IV 
5286  Planner  111 
5278  Planner  II 
5277  Planner  I 


1658  Chief  Accountant 
1656  Head  Accountant 
1654  Principal  Accountant 
1652  Senior  Accountant 
1650  Accountant 


1844  Sr.  Management  Assistant 
1842  Management  Assistant 
1840  Jr..  Management  Assistant 


Applies  to  Section  32.09(A)(4).  See  also  Civil  Service  Commission  Rule  7 
Classification. 
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Number:  10 
Date:  April  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  What  is  the  order  of  lay-off  of  exempt  employees  appointed  to  civil  service 

classes? 


ANSWER:  Both  permanent  and  temporary  exempt  employees  in  civil  service  elEisses  are 
laid  off  after  all  non-civil  service  employees  in  that  class  are  laid  off;  limited 
tenure  employees  in  that  class  are  affected  only  after  all  temporary  and 
permanent  exempt  employees  are  laid  off.  Therefore,  the  order  of  priority  for 
lay-offs  in  a class  and  department  shall  be  in  the  following  order  by  inverse 
seniority  in  the  class  except  for  non-civil  service  and  exempt  employees: 

A.  Non-Civil  Service  (NCS)’*' 

B.  Temporary  Exempt  (TE)  and  Permanent  Exempt  (PE)** 

C.  Limited  Tenure  (LT) 

D.  Temporary  from  an  Eligible  List  (TCS) 

E.  Probtionary  (PROB) 

F.  Permanent  (PCS) 

* Civil  Service  Commission  Rules  do  not  define  seniority  for  non-civil  service 
employees.  Such  employees  may  be  separated  by  the  appointing  officer  at 
an^ime  without  regard  to  length  of  service.  However,  departments  are  urged 
to  establish  a lay-off  policy  and  apply  it  uniformly  to  non-civil  service 
employees  if  strict  seniority  is  not  going  to  be  used.  To  calculate  seniority,  use 
"start  work  date"  in  the  current  appointment. 

**  Civil  Service  Commission  Rules  do  not  define  seniority  for  temporary  and 
permanent  exempt  employees.  Such  employees  may  be  separated  by  the 
appointing  officer  at  anytime  without  regard  to  length  of  service.  However, 
departments  are  urged  to  establish  a lay-off  policy  and  apply  it  uniformly  to 
temporary  and  permanent  exempt  employees  if  strict  seniority  is  not  going  to 
be  used.  To  calculate  seniority,  use  "validation  date"  in  the  current 
appointment. 


Applies  to  Section  32.04. 
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Number:  11 
Date:  April  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 


♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  What  is  a '’department”  for  lay-off  purposes? 


ANSWER:  As  defined  under  Civil  Service  Commission  Rule  2,  Section  2.13,  a department 
shall  be  an  organizational  unit  or  units  under  one  appointing  officer.  The  Civil 
Service  Commission  and  the  City  Attorney's  Office  have  jointly  determined 
that  the  following  are  depgirtments  for  effecting  lay-offs: 


Academy  of  Sciences  (60) 

Adult  Probation  (13) 

Agriculture  (72) 

Airport  (27) 

Art  Commission  (28) 

Asian  Arts  Museums(62) 

Assessor  (02) 

Board  of  Supervisors  (01) 

Chief  Admin  Officer  (70) 

City  Attorney  (03) 

City  Planning  (29) 

Civil  Service  (30) 

Commission  on  Aging  (26) 
Community  College  Dist  (14) 
Controller  (09) 

Convention  Fac  Mgmt  (93) 

Coroner  (74) 

County  Clerk  (15  & 77) 

District  Attorney(04) 

Electricity  (75) 

Fine  Arts  Museum  (61 ) 

Fire  (31) 

Governmental  Services,  includes: 
Recorder  (80) 

Registrar  (78) 

Public  Admin  (79) 

Health  Service  (33) 

Human  Rights  (34) 

Juvenile  Court  ( 12) 

Law  Library  (63) 

Library  (41 ) 

Mayor's  Office  (24  & 25) 
Municipal  Court  (11) 


Office  of  Citizen's  Complaints 
Parking  Authority  (36) 

Permit  Appeals  (37) 

Police  (38) 

Port  (39) 

Publ ic  Defender  (05) 

Public  Health,  includes: 

Central  Office  (83) 

Community  Mental  Health  (87) 
Emergency  Hospitals  (84) 
Laguna  Honda  Hospital  (85) 

S.  F.  General  Hospital  (86) 
Public  Utilities  (40),  includes: 
Hetch  Hetchy  (32) 

Municipal  Railway  (35) 

Water  (47) 

Light,  Heat  and  Power  (49) 
Public  Works  (90),  includes: 

Clean  Water  Program  (92) 
Purchasing  (91) 

Real  Estate  (71) 

Recreation  and  Parks  (42) 

Rent  Arbitration  Board  (65) 
Retirement  (44) 

Sheriff  (06) 

Social  Services  (45) 

Status  of  Women  (48) 

Superior  Court  (10) 

Treasurer/Tax  Collector  (08) 
Unified  School  District  (07) 

War  Memorial  (46) 

Weights  and  Measurers  (73) 


Applies  to  Section  32.02(A),  and  Section  32.04.  See  also  Civil  Service 
Commission  Rule  2 - Definitions. 
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Number:  11 
Date:  April  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 


♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  What  is  a "department”  for  lay-off  purposes? 

ANSWER:  As  defined  under  Civil  Service  Commission  Rule  2,  Section  2.13,  a department 
shall  be  an  organizational  unit  or  units  under  one  charter  appointing  officer. 
The  Civil  Service  Commission  and  the  City  Attorney's  Office  have  jointly 
determined  that  the  following  are  departments  for  effecting  lay-offs: 


Academy  of  Sciences  (60) 

Adult  Probation  (13) 

Agriculture  (72) 

Airport  (27) 

Art  Commission  (28) 

Asian  Arts  Museums(62) 

Assessor  (02) 

Board  of  Supervisors  (01) 

Chief  Admin  Officer  (70) 

City  Attorney  (03) 

City  Planning  (29) 

Civil  Service  (30) 

Commission  on  Aging  (26) 
Community  College  Dist  (14) 
Controller  (09) 

Convention  Fac  Mgmt  (93) 

Coroner  (74) 

County  Clerk  (15  & 77) 

District  Attorney(04) 

Electricity  (75) 

Fine  Arts  Museum  (61 ) 

Fire  (31) 

Governmental  Services,  includes: 
Recorder  (80) 

Registrar  (78) 

Public  Admin  (79) 

Health  Service  (33) 

Human  Rights  (34) 

Juvenile  Court  (12) 

Law  Library  (63) 

Library  (41 ) 

Mayor's  Office  (24  & 25) 
Municipal  Court  (11) 


Office  of  Citizen's  Complaints 
Parking  Authority  (36) 

Permit  Appeals  (37) 

Police  (38) 

Port  (39) 

Public  Defender  (05) 

Public  Health,  includes: 

Central  Office  (83) 

Conmunity  Mental  Health  (87) 
Emergency  Hospitals  (84) 
Laguna  Honda  Hospital  (85) 

S.  F.  General  Hospital  (86) 
Public  Utilities  (40),  includes: 
Hetch  Hetchy  (32) 

Municipal  Railway  (35) 

Water  (47) 

Light,  Heat  and  Power  (49) 
Public  Works  (90) , includes: 

Clean  Water  Program  (92) 
Purchasing  (91) 

Real  Estate  (71) 

Recreation  and  Parks  (42) 

Rent  Arbitration  Board  (65) 
Retirement  (44) 

Sheriff  (06) 

Social  Services  (45) 

Status  of  Women  (48) 

Superior  Court  (10) 

Treasurer/Tax  Collector  (08) 
Unified  School  District  (07) 

War  Memorial  (46) 

Weights  and  Measures  (73) 


Applies  to  Section  32.02(A),  and  Section  32.04.  See  also  Civil  Service 
Commission  Rule  2 - Definitions. 
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LAY-OFF  TASK  FORCE  TEAMS 


TEAM  I 


TEAM  4 


Julie  Gonzalez 
Sue  Jancsek 
Joan  McAllister 


554-6670 


DEPARTMENTS 

CITY  PLANNING 

CIVIL  SERVICE 

HEALTH  SERVICE 

PUBLIC  HEALTH  (Including) 

Central  Office 

Community  Mental  Health 

Emergency  Hospitals 

Laguna  Honda  Hospital 

San  Francisco  General  Hospital 


Ginny  Chin 
Janet  Bias 
Lou  Garibaldi 
Gloria  Martinez 


554-6672 


DEPARTMENTS 

AIRPORT 

ASSESSOR 

COmiSSION  ON  THE  AGING 

CONTROLLER 

HUMAN  RIGHTS 

PARKING  AUTHORITY 

PERMIT  APPEALS 

PORT 

RENT  ARBITRATION 
RETIREMENT 
STATUS  OF  WOMEN 
TREASURER/TAX  COLLECTOR 


TEAM  2 


Janet  Rogers 
Bill  Sumner 
Orell  Alien 


554-6676 


TEAM  5 


DEPARTMENTS 
BOARD  OF  SUPERVISORS 
MAYOR'S  OFFICE 
SOCIAL  SERVICES 


Steve  Martin 
Linda  Lee 
Dolores  Blanding 
Pat  Sayrafi 


554-6669 


TEAM  3 

John  Rattunde  554-6674 

Sharon  Hallas 
Julie  Gibson 


DEPARTMENTS 

PUBLIC  UTILITIES  COMMISSION  (Including) 
Hetch  Hetchy 
Municipal  Railway 
Water 

Light.  Heat  and  Power 


DEPARTMENTS 
ACADEMY  OF  SCIENCES 
AGRICULTURE 
ART  COMMISSION 
ASIAN  ARTS  MUSEUM 
CHIEF  ADMINISTRATIVE  OFFICER 
COMMUNITY  COLLEGE  DISTRICT 
CONVENTION  FACILITIES  MANAGEMENT 
CORONER 
ELECTRICITY 
FINE  ARTS  MUSEUMS 
GOVERNMENTAL  SERVICES  (Including) 
Recorder 
Registrar 

Public  Administrator 
LIBRARY 

PUBLIC  WORKS  (Including) 

Clean  Water  Program 
PURCHASING 
REAL  ESTATE 

UNIFIED  SCHOOL  DISTRICT 
WAR  MEMORIAL 


TEAM  6 

Mei-Lon  Sam  554-6667 

Tammy  Wong 
Ron  Congo 

DEPARTMENTS 
ADULT  PROBATION 
CITY  ATTORNEY 
COUNTY  CLERK 
DISTRICT  ATTORNEY 
FIRE 

JUVENILE  COURT 
MUNICIPAL  COURT 

OFFICE  OF  CITIZENS'  COMPLAINTS 
POLICE 

PUBLIC  DEFENDER 
RECREATION  AND  PARKS 
SHERIFF 

SUPERIOR  COURT 


5/2/88 
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Date:  May  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  If  an  employee  takes  a disability  transfer  to  another  class,  and  later  accepts  or 

receives  a permanent  appointment  to  some  other  class,  to  which  class  does  the 
employee  reinstate  following  lay-off  from  the  most  recent  appointment? 


ANSWER:  The  employee  will  be  reinstated  following  lay-off  from  the  current  class  to  a 
position  in  the  class  to  which  the  disability  transfer  was  taken.  However,  if  the 
employee  is  able  to  prove  recovery  from  the  disability  through  medical 
clearance,  the  employee  may  be  reinstated  to  a position  in  the  class  from  which 
the  disability  transfer  was  granted. 


EXAMPLE: 


Reinstated  to  orginal 
class  following 
lay-off  if 
medically 
cleared 


Reinstated  to  disability 
transfer  class 
following  lay-Off 
if  no  medical 
clearance 


Applies  to  Sections  32.08  and  32.09. 

See  also  Rule  13  - Reinstatement  and  Reappointment. 
Rule  20  - Transfer. 

Charter  Section  8.350  - Disability  Transfer. 
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Number:  13 
Date:  May  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 


ISSUE:  What  effect  does  a lay-off  have  on  a requisition? 


ANSWER:  When  an  employee  is  laid  off,  the  requisition  (whether  permanent,  temporary  or 
declared  permanent)  to  which  the  employee  was  assigned  will  be  automatically 
canceled  by  both  the  Civil  Service  Commission  and  the  Controller. 
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"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 
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ANSWER:  When  an  employee  is  laid  off,  the  requisition  (whether  permanent,  temporary  or 
declared  permanent)  to  which  the  employee  was  assigned  will  be  automatically 
canceled  by  both  the  Civil  Service  (Commission  and  the  Controller  with  the 
following  exceptions: 


Temporary  requisitions  funded  out  of  temporary  salaries  for 
as-needed  or  multiple  employments; 


Requisitions  which  are  vacated  due  to  displacement  ("bumping") 
of  an  incumbent  under  civil  service  lay-off  or  certification 
procedures;  and. 


Separations  necessitated  by  the  transition  of  an  incumbent 
on  the  same  requisition  from  one  status  to  another, 
e.g.,  from  non-civil  service  to  limited  tenure  status; 
or,  from  non-civil  service  status  pending  appointment 
processing  to  permanent  status. 


City  and  County  of  San  Francisco 


Civil  Service  Commission 


LAY-OFF 
5;.  ISSUES 
AND 

ANSWERS 


DOCUMEiMTS  DEPT. 

(.•:AY  1 7 1988 

SAN  FRAiMClisv^U 
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Number:  14 
Date:  May  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Conmission  Rule  32-Lay-Off  and  Involuntary  Leave. 


♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  Is  an  employee's  seniority  in  a class  and  department  restored  upon 

reinstatement  following  lay-off? 


ANSWER:  When  an  employee  is  reinstated  to  a position  in  both  the  former  class  and 
department,  the  employee  is  restored  to  the  position  with  the  original 
departmental  seniority  date  in  the  class.  If  the  employee  is  reinstated  to  a 
position  in  a former  class  but  a different  department,  the  employee  has  a new 
departmental  seniority  date. 

However,  whether  reinstated  to  a former  or  new  department,  city-wide 
seniority  remains  the  same. 


Applies  to  Section  32.08(C)  and  32.09(D). 

See  also  Rule  13  - Reinstatement  and  Reappointment. 
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Number:  15 
Date:  May  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Comnission  Rule  32-Lay-Off  and  Involuntary  Leave. 


♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  Is  an  employees's  city-wide  seniority  in  a class  affected  when  the  employee  is 

laid  off  and  placed  on  a Holdover  Roster? 


ANSWER:  Yes.  As  provided  in  Section  32.02(B),  seniority  in  a class  does  not  continue  to 
accumulate  while  on  a Holdover  Roster.  The  employee's  city- wide  seniority 
date  will  be  adjusted  by  the  number  of  calendar  days  the  individual  remains  on 
the  Holdover  Roster. 


EXAMPLE: 


ORIGINAL  SENIORITY 

DATE 


LAY-OFF  TIME  ON  REINSTATEMENT  NEW  SENIORITY 

DATE  HOLDOVER  ROSTER  DATE  DATE 


1-1-88 


7-1-88  7-2-88  to  7-4-88  7-5-88 


1-4-88 


Applies  to  Sections  32.02(A)  and  32.10(A). 
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DOCUMENTS  DEPT. 

f 'AY  ].  7 1888 

SAN  FRANCISCO 

P"m_|C  « IRPADV 


■5=^  Number:  IS 

Date:  May  13, 1988 


ANSWERS 


"Lay-Off  Issues  and  Answers"  is  a series  of  Informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  When  a position  that  is  occupied  by  a permanent  incumbent  has  been  designated 


for  reclassification  to  a higher  or  lower  class,  the  reclassification  is  held  in 
abeyance  until  the  reclassification  action  does  not  adversely  eiffect  the 
incumbent  permanent  employee.  If  the  permanent  incumbent  in  the  position 
pending  reclassification  is  "bumped"  by  a more  senior  employee,  what  effect 
does  the  bumping  have  on  the  position  that  is  awaiting  reclassification? 


ANSWER:  Consistent  with  the  provisions  of  Rule  7 - Classification  and  Charter  Section 


3.661  - General  Powers  and  Duties,  the  civil  service  rights  of  an  incumbent  in  a 
position  that  has  been  reclassified  cannot  be  adversely  affected  by  a 
reclassification.  Therefore,  when  an  employee  is  reinstated  to  a position  as 
provided  under  Rule  32  - Lay-Off  and  Involuntary  Leave,  the  department 
cannot  effect  a reclassification  of  the  position  if  the  reinstated  employee  will 
be  adversely  affected. 


Applies  to  Section  32.09(A)(1). 

See  also  Rule  7 - Classification 

Charter  Section  3.661  - General  Powers  and  Duties. 
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AND 

ANSWERS 


Number:  17 
Date:  May  13, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦«♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  How  does  an  employee  who  has  taken  a "double  or  triple  jump"  (2-step  or  3-step 


promotional)  reinstate  to  a position  in  an  intermediate  cIeiss  following  lay-off 
from  a higher  class? 


ANSWER:  No  requests  for  a "2-Step"  intermediate  class  reinstatement  will  be  required. 


Acting  under  authority  of  Civil  Service  Commission  Rule  32  - Lay-off  and 
Involuntary  Leave,  the  General  Manager,  Personnel  has  authorized  that  all 
employees  who  have  completed  the  probationary  period  in  a promotive 
appointment  that  is  two  or  more  steps  higher  in  an  occupational  series  than  the 
permanent  position  from  which  promoted,  will  be  returned  to  a position  in  the 
intermediate  rank(s)  following  lay-off  from  the  promotive  class.  If  necessary, 
lay-offs  in  the  intermediate  ranks  will  follow. 


EXAMPLE: 


"2  STEP"  PROMOTION 


1404 


1402 


1406 


An  employee  laid  off  from  a "2  step  promotional"  appointment  to  Class  1406 
would  reinstate  to  the  intermediate  rank  in  Class  1404.  If  no  position  is 
available  in  Class  1404  the  employee  will  be  placed  on  a Holdover  Roster  for 
Class  1404  and  reinstated  to  Class  1402 


Applies  to  Section  32.09. 


Civil  Service  Commission 
AMENDED  5/27/88 


LAY-OFF 

ISSUES 

AND  Number:  17 

ANSWERS  Date:  May  13, 1888 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Comnission  Rule  32-Lay-Off  and  Involuntary  Leave. 

»♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  How  does  an  employee  who  has  taken  a "double  or  triple  jump"  (2-step  or  3-step 

promotional)  reinstate  to  a position  in  an  intermediate  class  following  lay-off 
from  a higher  class? 


ANSWER:  No  requests  for  a "2-Step"  intermediate  class  reinstatement  will  be  required. 

Acting  under  authority  of  Civil  Service  Commission  Rule  32  - Lay-off  and 
Involuntary  Leave,  the  General  Manager,  Personnel  has  authorized  that  all 
employees  who  have  completed  the  probationary  period  in  a promotive 
appointment  that  is  two  or  more  steps  higher  in  an  occupational  series  than  the 
permanent  position  from  which  promoted,  will  be  returned  to  a position  in  the 
intermediate  rank(s)  following  lay-off  from  the  promotive  class.  If  necessary, 
lay-offs  in  the  intermediate  ranks  will  follow. 


EXAMPLE: 


DOC  U r/i  E hi TS  D E i . 

"2  STEP"  PROMOTION  JUN  61989 

1 

1402  1404 

t It 

REINSTATEMENTS  FOLLOWING  LAY-OFF 


An  employee  laid  off  from  a "2  step  promotional"  appointment  to  Class  1406 
would  reinstate  to  the  intermediate  rank  in  Class  1404.  If  no  position  is 
available  in  Class  1404  the  employee  will  be  placed  on  a Holdover  Roster  for 
Class  1404  and  reinstated  to  Class  1402 


Applies  to  Section  32.09. 
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City  and  County  of  San  Francisco 


Civil  Service  Commission 


LAY-OFF 

ISSUES 

AND  Number:  18 

ANSWERS  Date:  May 27,  1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  Certain  departments  require  that  individuals  pass  a background  investigation  as 

a condition  of  employment.  Will  the  start  work  date  for  a laid  off  employee 
who  has  been  reinstated  to  a department  requiring  a background  investigation 
be  delayed  pending  the  completion  of  the  investigation? 


ANSWER:  No,  the  appointment  will  not  be  delayed.  The  employee  will  be  reinstated  as 
provided  in  Civil  Service  Commission  Rule  32  - Lay-Off  and  Involuntary 
Leave.  In  the  event  that  the  employee  does  not  pass  the  baekgroimd 
investigation,  the  department  will  separate  the  employee  as  provided  in 
Rule  6 - Separation  Hearings  and  Procedures. 


docusviemts  dept. 

JUN  e 1989 


Applies  to  Sections  32.08  and  32.09. 
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Number:  19 
Date:  May  27,  1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  By  Charter  amendment  certain  classes  which  were  previously  civil  service  have 


been  exempted  from  the  civil  service  appointment  and  removal  provisions  of 
the  charter.  However,  any  civil  service  incumbents  in  these  classes  at  the  time 
of  the  Charter  amendment  continue  to  enjoy  their  civil  service  status.  What  is 
the  Order  of  Lay-Off  when  the  class  is  comprised  of  both  employees  with  civil 
service  status  and  employees  exempt  from  the  civil  service  appointment  and 
removal  provisions  of  the  Charter? 


ANSWER:  The  Order  of  Lay-Off  for  employees  in  classes  which  are  comprised  of  both 


civil  service  and  exempt  employees  will  be  as  follows:  First,  all  exempt 
employees  will  be  laid  off;  then,  employees  with  civil  service  status.  Civil 
service  employees  will  be  laid  off  by  inverse  order  of  seniority  in  the  class  and 
department. 


DOCUMEi^TS  DEPT. 

JUN  0 1989 


Applies  to  Section  32.04. 
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Number:  20 
Date:  May  27, 1988 


ANSWERS 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Commission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦ 


ISSUE:  When  a department  exercises  an  Exception  to  the  Order  of  Lay-Off  (EOL)  a 


more  senior  employee  is  laid-off  and  a junior  employee  possessing  the  special 
skill  or  qualification  is  retained.  What  effect  does  an  exercise  of  the  EOL  have 
on  the  incumbent  in  the  position  that  requires  a special  skill  or  qualification? 


ANSWER:  An  EOL  can  be  exercised  only  after  all  the  more  senior  employees  have  been 


canvassed  for  the  special  skill  or  qualification.  If  an  EOL  has  been  exercised,  a 
more  senior  Holdover  in  the  class  who  possesses  the  special  skill  or  qualification 
may  "bump”  the  EOL  incumbent  regardless  of  the  incumbent's  tenure  in  the 
class.  Employees  in  positions  in  which  an  EOL  has  been  exercised  are  no  longer 
protected  by  the  "Five  Year  Umbrella"  provided  in  Civil  Service  Commission 
Rule  32  - Lay-Off  and  Involuntary  Leave,  Section  32.08(B)(1)  and  are  subject  to 
being  displaced  by  any  holdover  with  greater  seniority  who  possesses  the  special 
skill  or  qualification. 


DOCUMENTS  DEPT. 

JUN  0 1989 


Applies  to  Section  32.07. 
See  also  Section  32.05(C). 
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ANSWERS 


Number;  21 
Date:  May  27, 1988 


"Lay-Off  Issues  and  Answers"  is  a series  of  informational  bulletins  for  City  and  County  personnel 
concerned  with  the  administration  of  Civil  Service  Coimission  Rule  32-Lay-Off  and  Involuntary  Leave. 

♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦♦««♦ 


ISSUE:  If  an  employee's  seniority  date  is  adjusted  by  the  number  of  calendar  days  spent 

on  a Holdover  Roster,  what  effect  does  the  adjustment  have  on  the  employee's 
anniversary  date  for  the  purpose  of  determining  vacation  or  sick  pay  benefits? 

ANSWER:  The  adjustment  of  an  employee's  seniority  date  does  not  affect  the  employee's 
anniversary  date  for  the  purpose  of  determining  vacation  and  sick  pay  benefits. 


documemts  dept. 
JUM  61989 

SAN  FRANC looO 
PURHC 


Applies  to  Section  32.08  and  32.09. 
See  also  Section  32.10(A)(16). 
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